Annual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

= where the higher of gross income or gross expenditure was £25,000
or less but that:

+ are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
» The Annual Internal Audit Report must be completed by the authonty’s intemal auditor.

= Sections 1 and 2 must be completed and approved by the authority.
» Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authonty with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:
- the Annual Govemance and Accountability Return Sections 1 and 2, together with
- a bank reconciliation as at 31 March 2021
« an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public nghts
» Annual Intemal Audit Report 2020/21

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and s able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2021 authorities must publish:

» Notice of.the period for the exercise of public rights and a declaration that the accounting statements
are, as yet unaudited;

« Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

= Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not later than 30 September 2021 authorities must publish:

= Notice of conclusion of audit

= Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual retum refered to in the Accounts and Audit Regulations 2015
Throughout, the words ‘external auditor’ have the same meaning a5 the words Tocal auditor’ in the Accounts and Audit Regulations 2015.

“for @ complete st of bodies that may be smaller authorilies refer to schodule 2 to the Local Audit and Accountabilty Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.
The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2021.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO s required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist = ‘No' answers mean you may not have met requirements

Have all highlighted boxes have been completed?

for the exercise of public rights, been provided for the external auditor?

‘/
Has all additional information requested, including the dates set for the period /
Internal Audit Report | Have all haghlighted boxes been completed by the intemal auditor and explanations provided? A

Section 1 For any statement to which the response is ‘no’, has an explanation been published? TN

Section 2 Has the authority’s approval of the accounting statements been confrmed by
the signature of the Chairman of the approval meeting?

/5
Has an explanation of significant variations from last year to this year been published?| [/
Has the bank reconciliation as at 31 March 2021 been reconciled to Box 87 2l

Has an explanation of any difference between Box 7 and Box 8 been provided? REY .
Sections 1and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested. TN

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2020/21
CALDBECK PARISH COUNCIL

caldbeck.org.uk

During the financial year ended 31 March 2021, this authority’s intemnal auditor acting independently and on the
basis of an assessment of risk, carried oul a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropnate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarnsed in this table.
Sel out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept fhroughout the financial year.

B. This authonty comphed with its financial regulations, payments were supported by invoces, al >
expenditure was approved and VAT was approgeiately accounted for.

C. Tmmommmwnmmmksmmsoqm:wmmmeaqu ‘
of arrangements fo manage these.

D. The precept or rates requirement resultod from an adequade budgetary process, progressagamst
the: budget wiss regularly monitored; and reserves were approprate.

E. Expected income was fully roceived, based on correct peices, properly recorded and promptly | v
banked; and VAT was approprately accounted for.

\
|
|
F. Petty cash payments were properly supported by receipts, all petty cash expenditure was i | =
|

approved and VAT appropriately accounted for.
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and NI requirements wore properdy apphed. o
H.Amwmm@-mmwewemwwmmmmmamm v
. Penodic bank account reconciliations were properly carried out during the year. v

J. Accounting stalements prepared dunng the year were prepared on the correct accounting bases
{receipts and payments or income and expenditure), agreed 10 the cach book, supported by an v
adequate audit trail from underying records and where appropriade deblors and creditors were
properly recorded

K. If the authority cartfied itself as exempt from a limited assurance review in 2019720, it met the
exemption criteria and corectly declared self exempt. {If the authonty had a Fmiled assurance v
review of s 2019/20 AGAR bk “nat coverad”)

L. The authority publishes information on a website/webpage, up to date at the time of the internal B
aud, in accordance with the Transparency code for smaller aumg_ritio§

M. The authonty, during the previcus year {2019-20) correctly Pfovide& for the period for the
exercise of publc rights as required by the Accounts and Audit Requlations {evidericad by the
notice published an the website andior authorily apyxoved minules confiming the dates sel). |

N. The authority has comphbed with the publication requirements for 2019720 AGAR v
(s06 AGAR Page 1 Guidance Nofes).

0. (For local councils only) Fm
Trust funds (including charitable) — The council met its responsibilties as a trustee. v

rammnsxm.oemﬁedwmsmmmmm(mwmmammmwMﬂmm

Dal DR CEE B8

Date(s) internal audit undertaken Name of person who carried out the intemal audit
12/04/2021 GEORGINA DUNDAS AIREY
Signature of person who (_ i 4 12/04/2021
carmied out the Internal audit k Date
‘lhmpmsnoplememulmlum being taken to address any weakness in control identified
(add separate sheets If neadad).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it =
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2020/21

We acknewledge as the members of:

asdeew. Aavey Loowmder
our responsibiiity for ensunng that there s a sound systern of internal control, inciuding amangements for
the preparation of the Accounting Statements. We confirm. fo the best of our knowledge and belief. with

respect {o the Accounting Statements for the year ended 31 March 2021, that:

| 1. We have pot in Nlace arengements for effecive finenci
management guring the year. and for the precaration of
e dioouning sislemenis

Ferpared % acooening SEements 10 S00antanee
| wain the Aconnts ooxt Attt Regudatons

We maintaned 30 sdequsie xysiem of mirenai costeal
mcluding measwes designed (o prevent ana cetec aus
and corruplicn gnd roveewed 2z efectiveness

| MG DITOGT SrINZements and JCOepec eSOCNSIoNTY
| 0 SHOGUINTING 190 PLORE ONY 3N rOSCUNs n

©°

Wa mck 3 reancnabie =iops o amsure SUSENGS
that there are ne maners of 3cual oF petent
san.cormpianoe with ows, mgulabions ana Pmager
Practioes that could have 2 sgndicant dnancol oMee?
on the abdaty of hz suhocty I cosduc? &= |
SuziNess o manage = finences |

N5 Nty SONe wnal £ Nas the iegdl DOwer 1G 00 arx) Nas
COEPD 0T Wit PYOpe PYacings i Joiteg 30

. VD DITNIGOS [EODAT OPSOMUNRY SUNnG The Yeas 10! l
e mErnise of SICors ghts IN JCCONEINCS With The
TEQLERMANTS OF M ALLSNS and AuO Rogulalons

— -——— e ee———

ey e j".l‘ gave .\L’pnun lecestexs Yu apperlaesty (o
| wrsDect aud ash quesSons about S suthor

S laaa L m

. We carried o2 an ssusiument of the reics fanng tha |
uthordy and took aporopriaie steps o manage thase

CONTTRTEG SN0 GOCLMenied 3o SNanoal and oty nzks
13085 NG CHAR with JWm propery

1mks, nCuang the Nioduchon of Mierasl contaals sadlke | v’
xieenal inzurance cover where regurns |

€. Wa marsaned Tougnout T yedr an adequate and | arranged for & compeden! pers, sidependent of De Ry
OMeCive Tysiem of INtemal 2ual of the aCLouning v Ol ool procmdaes, 30 prew e b tons wew o wteliny
TRCOTSS 3NT CONSIY! Sysieme. Intemal Conlrids mee! e rreeds of Des snalie: aularty

7. WO 100K JpOropnate ICTON ON all Mmane’s ranec \/ responued X0 maives deoughl 1o 25 alfenbon by edersasl sexd

= epacss M MIemAl 30 X0l auat

exipma el

|
|
. W consicered whather any Egaden, habditivs ur ‘
COTIMAMENAS . SWants OF YRNSACUORS, OLTUMingG et
Auring or afer the year-nc, have 3 financisl moacl on
IS JENOTRY N3, whixte appeoprate, Nave incuded them |
0 e 3ocounting satements

. (For iocai Ccoundile ordy) Trust funds incuding
hariadie I Our Cpacly 2L e SOk managng
NSIe? W GSChianged Cur acouniadvity
REPONSDATRS 10f The NUNGISVESHLTS. PULding
SOINCE Teperting and, £ requred. independent |
£XINMINSLON Of 338 |

| SR

v

L —  a — . P—— - —— o~

s overylang # st tove aboal = busimess oy
Sarmg e yeir nolucng evenls akng ploe afles e po
aen! £ erdervagral

fxas el W of @ responsnADes whem 38 9 boay
CVporEe, £ 3 SN0 marogey nadee of o oy
! o ropdn

e

“Please provide explanations o the extemal auditor on 2 separate shaet for each ‘No response and descnbe how the
suthority will address the weaknesses identified. These cheets must be pubiishad wath tha Annual Governance Statement

This Annual Covernance Siatement was approvec at a
meeting of the authority on:

o&f o5l 0
and recorded as munute reference
i’.‘ < ' Ll

coa\A bk 0“3. w e

| Chasrman

Signed by the Chaseman and Clerk of the meelng where

| approval was given

Cierk

Annual Governance and Accountabildy Retum 202021 Pan 3

- as

Page 4 of6

Al S acemile  Lakasand Turaasnana Raaede aar rdinas Qonalioer B odnaedene *



Section 2 — Accounting Statements 2020/21 for

carpbecwe  Pacew (evmcii -

tes and guidance

agree

1. Balances brought Total balances and reserves af the beginning of the year

forward 2% 469 14 Sy as recorded in the financial records. Value must agree fo
\ A Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies \2%L ‘330 \L ‘l-&o recenved or receivable in the year. Exclude any grants

received.

3. (+) Total other receipls Total income or receipts as recorded in the cashbook less

.99 WS4 | the precept or ratesflevies received (line 2). include any
grants received.

4. (-) Staff costs Tatal expenditure or payments made to and on behalf

\ of all employees. Include gross salaries and wages,
b3 &\257 employers NI contributions, employers pension
contributions, gratuilics and severance payments.

5. (-) Loan interest/capital Total expendifure or payments of capital and interest
repayments - - | made during the year on lhe authonty’s borrowings (if any).

6. (-) All other payments Tolal expenditure or payments as recorded in the cash-

T,wo \% |, L book less stall costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Batances camed Total balances and reserves at the end of the year. Must
forward e By \34 | Vo bo| equal (1+2+3) - (4+5+6).

8. Totai value of cash and q 'J The sum of all current and deposit bank accounts, cash
short term mnvestments 2% % \3%$ | Yo k| holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assels plus The value of all the property the authorily owns — if is made
long term investments 3< 969 ., 4 47 up of all ts fixed assels and fong term investments as al
and assets 31 March.

10, Total borrowings The outstanding capital balance as at 31 March of all loans

S = | from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note The Council, as a body corporate, acts as sofe lrusiee for

re Trust funds (including charitable) and is responsible for managing Trust funds or assels.
N_B. The figures in the accounting slaterments above do
2 (A | ot include any Trust transactions.

| certify that for the year ended 31 March 2021 the Accounting
Statemnents in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis lollowing the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Gl VAN

A OL, of{ pal

| confirm that these Accounting Statements were
approved by this authorily on this date:

oefos‘(:_[

as recorded in minule reference:;
Glslzs

Signed by Chairman of the meeting where the Accounting

T
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Section 3 - External Auditor Report and Certificate 2020/21
In respect of CALDBECK PARISH COUNCIL — CU0052

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountabiity Return in
accordance with Proper Practices which:
* summarises the accounting records for the year ended 31 March 2021; and

confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.
Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Complrolier and Auditer General (see note
below). Our work does not constitule an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

Except for the matters reponed balow, 0n the Basis of o review of Sections 1 and 2 of tha Annual Gavemance and Accountabilty Rofum (AGAR),
owr oprson the damation in Sechans 1 and 2 of the AGAR is in accordance with Proper Practices and no other matbers e Come 10 our
jon gwving Gause for concern thal relevant legistabon and regulatory requirements fave not bean med

The AGAR has not been approved in accordance with the Accounts and Audit Regulations 2015:
*  Section 2 was approved before Section 1.

rhnmmmwmm“mmmmdmmm.
|

n the prior year, the smaller authorsty was cxempt from our review, thus we have not reviewed any ovidence to support the prior year]
fomparatives on the AGAR.

[The AGAR was not accurately completed belore submssion for review, The AGAR had 10 be sent back for amendment.

Intemal control objectave M in the AIAR has been ticked ‘Not Covered'. The intemal auditor has confirmed that this shauld be ‘No” and isJ
lconsistent to the response given by the smaller authority to Section 1, Assertion 4.

3 External auditor certificate 2020/21

We cartify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

Exterral Auditor Name

PKF LITTLEJOHN LLP
) | Per” Aecnts, L™ e 2510912021

*~ Note: the NAO issued guidance applicable to extemnal auditors’ work on limited assurance reviews in Auditor Guidance Note
AGNN2. The AGN is available from the NAQ website (www.nao.org k)
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